M. ARUNKUMAR
	E-mail:
arungaasiv@gmail.com

Contact No.:
Mobile: +91-9843696603

Permanent Address:
# No.1 ,Sundara Vinayagar Street, 2nd cross , Muthialpet ,

Puducherry-605003,

Personal Data

Father Name   : G. Mani
Mother Name : M. Selvi

Sex                     : Male

DOB                  : 04/10/1987

Nationality      : Indian

Marital Status: Married

Languages known:

English (Read ,Write, Speak)

Tamil (Read, Write, Speak)

Software skills

· MS-Office

· Windows vista
· ERP

	OBJECTIVE

MBA in HR having 6+ yrs of strong exposure in Personnel, HR and IR and significant contribution towards achieving the organization mission, by means of value proposition by achieving smooth functioning of Administration.

INDUSTY  EXPOSURE

Present Company :  M/s.Manatec Electronics Pvt Ltd, Puducherry.

Designation          : Sr.Executive HR & Admin
Duration                :  April 2015 to Till Date
Company Profile   : Manufacturing Garage Equipment
Previous Company:  M/s. Pioneer Detpack, (3P of HUL) Puducherry.

Designation           : HR-Assistant

Duration                 : July 2012 to Feb 2015
Company Profile    : Packing Detergent Power
JOB PROFILE

Experience in Personnel & Administration
· Talent Acquisition as per requirement.

· Maintain employees’ personal records & MIS

· Time office and Payroll (ERP)
· ISO . Activity Coordination

· Assisting Training & Development & feedback analysis

· Employee Welfare Amenities

· Employee Engagement Coordination

· Assisting PMS

· Supervising Administrative control(Housekeeping/Gardening)

· Transport/Cab arrangements

· Arrangement of pledge meetings /Conf. Hall

· Travel Desk

Experience in Statutory and Welfare
· Labour legislation like IF,ESI, PF, PCB, Apprenticeship
· Contract Labour Management
· Death benefits and procedures in PF & ESI

· Pollution Control Board renewals

· Applying Government Subsidies as per Industrial Policy

· Ground Water Authority renewals

· Trade(ITI) and Technical Apprenticeship(BOAT)

· Security Management

· Canteen Management
Experience in Industrial Relations and the formalities
· Disciplinary Action  and Procedures

· Wage Settlement Coordination with HOD
· Attending Conciliation proceedings on behalf of Mgmt.

· Attending Court cases on behalf of Mgmt.(Labour court)
· Grievance handling in Canteen, Transport and Contract Labour issues.

· Employee Grievances handling.
Employee Relations and execution
· Employee Engagement Coordination (Birthday gift/Marriage Gift/Annual Day/Sports/Policy Deployment, Outbound training)
· Assisting Corporate Social Responsibility.
· Community Development (Blood/Health/Eye Camps)
EDUCATIONAL QUALIFICATIONS

· MBA( HR) in Manakula Vinayagar Institute Of Technology
Madagadipet, Puducherry.
· BBA in Aravindar Arts & Science College, Sedarapet post, Puducherry.
DECLERATION

I assure that the information furnished above is true and correct to the best of my knowledge and belief.
Place: Puducherry.

Date:

(ARUNKUMAR.M)
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